










 

{OFFICE OF TRAINING & PLACEMENT} Annexure-III 

=========================================================================== 
Training/ Internship Request Form 

(For External Students only) 

1. Particulars of Applicant 
Name:  
Father’s Name:     
D.O.B. of Candidate:                                                                             
Name of Branch at UG/PG Level                                                            
Name of parent college/Institute     

Correspondence Address: Permanent Address: 
 

 
  

 

Mobile No.   
  Phone No………. 

E-mail :   

 

2. Qualifications (10+2 onwards till current stage) (Proof to be attached ) 

Sr. No. Class/Year/Semester Institute/University Academic Year 
Completed 

Percentage/Grade 
upto last semester 
appeared 

1     

2     

3     

4     

3. Name of the Department/Centre where Training/Internship is to be undertaken:   

 Whether Applying under projects floated by the department: 

 If yes, Name of project:   

 If No, then areas/domain of interest  
 

4. Tentative time duration of Training/ Internship from to .No. of Weeks:….. 
5. Whether Hostel required :Yes/No 

(Subject to availability of accommodation) 

6. Name of specific equipment/software required for training (if any)      

7. Name of Faculty mentor if consent was taken earlier:     
(Proof to be attached) 

I shall abide by all rules & regulations of NIT Hamirpur (HP) during my stay in the Institute. 
 

Signature of Candidate with date 

---------------------------------------------------------------------------------------------------------------------------------------

Recommended/ Not-Recommended 

 
Training Coordinator 

Signature of HOD (with seal) 

(The record to be maintained in Department) (Name of Deptt ............................ 

Paste your 

self-attested 

good quality 

photo here 



 

Annexure-IV 

{OFFICE OF TRAINING & PLACEMENT} 
=========================================================================== 

UNDERTAKING 
 

 

I, S/O/D/O         pursuing  (course 

name)    from     (Institute/University), wish to undertake 

training/internship at        (Department) of National Institute of Technology, Hamirpur 

(H.P.) from / / to / / . 

1. I undertake that I will be governed by the rules and regulations of the Institute and will be under administrative control 

of the Institute for the duration of the internship. 

2. I will utilize the basic infrastructure, Department Laboratory and other resources of Institute with all responsibilities at 

my cost and only with the permission of concerned Head of Department. 

3. Any damage caused to Institute property from my end will lead to the termination of my Training/ Internship and 

will be reimbursed by me. 

4. I will make own arrangements for accommodation and local transport. NIT Hamirpur will not be responsible for injury, 

if any, caused during the course of my Training/Internship. 

 

 

(Signature of Trainee with name ):  

Address:                                                                                       

                                                                                                  

Phone No.: ……… 

Signature of Head of Institute/Dept 
 

Seal of the Institution:                                        
      (With Name and Address) 

********************************************************************************************* 
 

Office Use: 
 

The candidate has reported to the department on………………………………………………………….. 
 

Mr/Ms…………..…………………………………is assigned Trainee/Intern No:. ……………………….. 

 
 

Training Coordinator 

Signature of HOD (with seal) (Name of Deptt ............................ ) 
(The record to be maintained in Department) 
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A. PREFACE:

Being an institiltion of National importance, Nrr Hamirpur rras i:een a favored desilnation fororganirations looking for bright engineers for internship and recruitments. The institute is presentry runningundergraduate progrcmme s in varirtrts branches of Engineering vie. civil Engineering(cE), Electrlcal Engineering{[E]' Mechanical Engineering {MEi, filectronics & communi *ilon Engineering lEcE], comptsr*rscisnce &{'nglne*ring {cSE}, chemlcal fitgineerinn lc*El, Maierial science & tngineering (MSE], u.;o.:*rr)r'o;;;,;Mathernatlcs and crmpuring*rtd an undergradua le rlragrar*me in Architerture {s. Arrh.}. A{ong wlth this, theinstitute als* offers two Dual Degree Oroju*n.,u, in fSf & ECE {S.Tech. + M.Tech._05 years course }. *esidesthis' the institute offers M Tcch'/M-Arch./MBA/u"sc. and ph.D, r)rolfammes in various speciatizations ofdifferertt strearns.

Besides fulfilling the requirements of the stare sl art currirrilurn, the students are encouraged t*undertake lraining,/lnternship with variaus #rgatlizaliarcso as to further strengthanthejr techfiical skills tgmake them better prepared for the placements as rv*ll as to enharlc e th*ir entrepraneuriat ski**. Mareaver, rhestudent: frarn other institutions are als* offered opl)erlutlityto take ts(t i*ternshiy/training at NtT Harnirpur. Al{interested students of trllr llarnirpur ard of outside institutions can avail tlt* apporlunity at training/,*-*rn,,yyhile adherirrg to the guidelines lisfed in thig docrrment.

B. 6UIDETINES/NE6ULATIOI,IS FOR TRAININ6/INTERNSHIP

The guidelines for the training/internship have been classifie d under threu braadcategories:
1' Training,/rnte rnship prograrn for uG students or IVrl-riarnirpur
7-. Training/l*i*rnship Frogyam f nr p6 rtudents of LllT t.{*nrr;.pur
3. Training/lnfernship pr*grfrrr1 at rllT fr*r*ir*ur i*; ,.)ij tnd ?G students *f *ther lcademic

institvtions
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2' 'f raining/lnternship Pro8rarn lar p'student$ of p,llr Hanrirpur;
Ttte Training/lnternship, ior which provlsion is there in acaderrric strurfure of respective masterprogramrne [M' rech'/M' Arch'lfit1,A/Msc etc.), shail be alrowed for its stipurated duraron,Furlher' in addition to above' the Trainin#rnternshrp for pGsr.udents of Nrr Hamirpur rnay arso be

:ff:Jil;3--:::""ts 
ror a period rnaximurn upro twervr nronths prouided rhey meet our rhe

(aJ Such Trainingllnternship may be done rhrouglr onsite/onrine mode but shourd not affect the rortineacadernic requirernents of the respective pragrarn, Morccrver, surh Training/lnternship shall bepermitted only in the 3'd 74rh sernester of the respective pragram
{b} such studtsnts should have rninimunr stipuiated cGFr of 6.0 as onrhe date of apprication.
{c) such requests shallbe entertained only after clue recornnrendation of the dissertatton supervisor(s)

of the willing siudent and the Trainingllnternship work shourd not create any cohfrict of interest' with the matter to be submitted as a part cf Dissertation. Further, such reqr.rests are to be dury
forwarded by training coordinator and llead of concrrnecl Department/Centre and subsequent
recommendation of Fl {Training) of Training,inrj placenr;:nr office. Ail such requests shall be

Trairrlnglrlernrhip Frogranr for U6 students of {\llT }larrirpur;

I*"ffiH'-l,l,"if:::l:'l':i"J;;;; -'' Harnirpur is aror*red as per the prcvisions existins irr

n 
; 

:,, ::j:: :# I :::: ::ff::.Tffi H;m**.Iil:# #;JI
rrainins/in1r,r-nship is,Ju:"ffi:,j:r:::.j,1t..u*n*n struffufe .r -n" ;;;;.'*"'ol**.,, ,n.nrainin#intr'rnship is to be compret€d wirhin r;;il;ffi 

or the prosram. Moresver, rhe
perrnission is sought in advance ,rr, ,n_'." 

only except for the cases where

;ff3;:T:..':::.:;;;;;:;ilm:,-;T:T,:':il:::T.;:,:::',:'*::::'Norganiaations. The stuclents rnay arranpe rha T._;^:__ ,,,- ""-" 
s: 'rt relevant industrial units/researqi

the training .oo.uinutr= 

ts rnay arranse the Training/lnternship 
at their own level with ,..r;;;;;;;L

rrainins and p,aeeme,,:*::I:,:": :::::':::,,::, 
rr*rther rerommendation or ,, ;;;;

s,,u ,ur{n€r ,_..:_:.*::Or-rion of H firainine} [fnt office' A', ruch reiiuests sha, be addressed using the fsrmat avairab!* rorth{same {Annexure-l; us Trainingflnternship 
Bequest Form}. 

ustflg tf}e fsrmat avail 
ifurther' the selection drives for such Training/internship may arso be faciritatsd through TFo office on 

tt,

ffijj il;I#:;H:T,:ff::1,::.' fac,i,v,o,he s,udan,s,,;;;;;,L;",,*"*,,,,
rs $ubmimhe request as per the appropr,,:i:::::1# :'rtnternship 

driue are ur* *q,*;d 
'i

{Anrexure'll uG Trainingllnternship 
ftequest ror*}. 

-'!'\ uL'v' E urtaertaking such Tralning/lnternship
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3.

addressed usin6 the farmat avallable for the .:ame {AnnexForm). 
:attrc [Alrrl€Xure-ll: PG Training/lnternrhip Reqilest

'- lHff|jillffi:to 
craimlcertirication rrom rhe institure ror the traininrinternship in terms

(el ln case *t ansire/anline paid internships, no fellowship shall be pald by the institute to suchstudents during rhe perind sf internship and shall be governed by nstlfieationN o. N trlH M R/ACA D/sM pc-3 z tbl / _202a / _J27 gs _60 d ata d zU tz { zoza.(f) unpaldtralning/lnternship will be permitred in online mode onry. These students sha* be arouredfellowship holruever' such Training/Placement r*ourd rot interfere wrth the routine academicactivities of the respective program

;J::::::Jil':*::nship 
program €t Nrr Hamirpur ror tr'and pG srudents or orher

A visirinE student *f ts.fech./B.Arch./M..lec h.ltvt,Arch./tt|SI/MSAIMCA 
should be a student registeredfor a rlegree 

'n 
llrslNlrs/state & central universitirs and other Engineering coreges approved by ArfrE.For summer rraining/lnternship 

{May to July of every academicyeari, the candidates are required toapply during time window between )anuaryto March in a particurar year.However, fr:r semester rongtraining/internship in Even Semester, candiriates can appry duringtirne window between 20eNovenrberto 20'h Decernt'rer in prcscribed forrnats, Relevant notices in this regard shalr be published oninstiiute website hy Training & pfacement Office appropriately; tire stucjent shouiu bu_ ufficiail.;sponsored by the rnstitu te/rlniversitv to carryout rraining/rnternship at Nlr Hamirpur (HFj.These students sha, he governed by the folrowing ftures & Regurations:-
Each Deparrment/Centre of NIT Hamirpur shall be encouraged to give the list of potential projects forTraining/lnternship based upon the FacilitieE/fiequirernents avairabre in the department/centre as andwhen such requirement is notified by the Fra;ning & pracement office, The rist of projects offered unrlerfraining/lnternship by all departntents will be displayed on lnstitute Wehsite well in advance. Theinterested students can either apply against the listecJ projerts or |he applicant can submit a briefproposal on the proiem area under which he/she intends to do trre Training /rnternship at rrT,amirpur(FlP)' lf the concerned trepartmen t/cenlrewiil be fuaving that farility as per interest of th€ srudent, rhecandidate may be permitted to clo rraining,/trrternship- Appricants of Fo'eign Uniyersities/lnstitutesshould forvvard the requests trrrough ernbassies of their respective countries.

candidates interested to undergo Training/lnternship program at Nrr Harnirpur wi, send such requestson prescribed format to the concernerj Department along vrrth a .Gpy to thc, Training & pracement

{i}

(ii)

tu#'d%Y eu



office, F,[T Hamirpur. {Annexure{rr: Traininglrnternrhip Reque$t }orrn_ErTraining/lnternshipUndertakingForm) 'rF 'rsr{uEsr rorrn-EJ(tsrnal, Annexure-lVt

{iil} The submitted applications shallr$g scrutinized at Department/fentre lever by the forowing screeningrommittee to be mnrfituted by the Flped of tha DrpartmentlCentre:
Head of Oepartment /Nornloee
Faculty msmher (specialization-g

Chairman

Member-c. Faculty member (spectalization_tl) 
Memberd. OIC(Training_Department)/Coordinator(Trainingi 
Convener(iv) The Department/centre willsubmit the list of selected candidares arong with tittes of the projects withdetairs of the assigned ment,r to the lraining and piacement office, which sha, be disprayed onlnstitute website. {Annexure-vl Format for the list of s€lected candidates}(v) Maximum nuntber of trainees allowed with a faculty member of Departrnent/centre shourd not exceedthree at a given point of time.

[vi) The Department/centre wi]l maintain record nf a, candidates fioining, undertaking, attendance,evaluation, project Reports etc.) carrying out lraining/lnternship under mentorship of their faculty.(vii) During Training/lnternship period, candidates may be provided accommodation by the rnstitute, ifavailab{e' in the hostels by depositing requisite fees and mess charges, such requesrs are required to benrade tc the Cl,ief Werden {Hosteisl.
(viii) After successful completion of the proiect, the report dury recr.rmmended by the mentot& fsrwardes

by HaD/HDCshourd be sent to the Training & pracement office (soft copy onry).
The Certificate shall be issued by TPo cell on successful receipt of Training/lnternship Report.
{Annexure-Vl: Format of the Certificate-External},

{ix} The students selected for lnternsh ip/Trainirgin certain funded projects may be paid stipend wherever
scope of such funding exists.

(x) The rnentors shall be entitled for honorari um @ sa%of the fee paid bythe candidate as in Table No,r,,
lldherever direct involvernent of Technician /staff isthere, the mentor may ailow $% afhis honorarium
to the concerned taboratory Technician/staff (Annexure-v ii: lionorariurn claim Form)(xi) Furthsl' 2o% of the amount collected as Training/lnternship fee may also be allocated ta Tpo fund forcarrying out expenditures relatecl to infrastructure equipment and managing training/lnternships.

ixiii ln exceptional circunrstances, students of NrT Hamirpu r (Hr) may also be allowed to undertakeTrainin#lnternship program within the institute by paying the l'raining/lnternship fee. such students
shall be charged with fee which will be at par with fee for stur]enrs beronging to institlrtio.rs havingM0u with Nlr Hamirpur' such permissions shail be granred if rhe request is consenred by th: facurty

3.
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vth* is witli*g ta mentor tfu* fiudentr These cas*s ar* reqttirtd ra be prace.ssed at respactveDeparlrnenl/Centre wilh approval of concerned HAftltiX{ liowever,the final report submissiOn shallbe as per provision under c{ause(viii} mentioa ed underthis sub-rertion.(xiiii The fee is to be deposited by the selected students through online mode through (SBl coltecr) inln$tituie account within one we*k t){ hislher seierf ion for Trainingllnternship. The candidat e ix requlredto subrnit proof of depositiein or fee *rong with the jcinirrg reB,rt at tirne of cammencernent of

:',t;X::'::':r:"-:"wirry 
{e* rrabs havr been tixed, resardinsrraininfrnte rnship ree ta be

inpl sltip lee
(xiv) Br:arding & Lod6irrg crrar6es shair ir* bo,-,ie bv il:c r;rioidatl anc arrl in adcitton to rhptraining/internship fees mentioned above. 

q,,u dr, I

{xvl 
:n--rrx.":;.rraining/lnt 

ernshle, whether oriline/ansite, shafl be decided by the rerpertrve

c' p'01/r5loff5 F0& TftA,N,N./TNTERNSHT* oTHr& THArv 5n. fi,'. {1} ra #r;{i) Slttden't. af lJ6 anrl PG prrrgrammfs cac als+ be ailovted ro und**ake Training{n,*rnship in ceftarnca$*i' where internship offsrs6 by partirular crganizations lindustrierthrough the drives conducted.bttTFfi cell, is linked to or followe rt by jah offer. Such Trahingltnternships ean anlybe allowed pureiythruugh onlina rrode without affecting the normal acadernir ruquirements of the respedivepro*rarnrnes of such candidates' ltt case, tlte recrulting agency insists on onsite traini ng specratpernris$ion for the same nlay be srtuptttfrom {he Director f hrnpg6 the retpeclive DBFC/DMpC"{ii) M*reover' a uG student can undertake inter*sh ip/rrarni:ig i* additianto arrove mentiofied cases,provid*d such candidate attains minimurn slipulated c6pr of $.* uptp rfue rerfie'ter before apgryrngf*rths Trainln#l*ternshlp. &t* such cases shall be permitted anrJ prac*ssed at departmental level onty bytlteir respective DBPCs on recommendation ol'the Depafiment/r0ntre training coordinator. concerned
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HOD may provide perrnission letter for onsife,/oniine mode Trainin#lnternship. However, onsite trairingshali be permttted during vacation period as per acadenric caienclar Modarities in this regard, can beframed at respected Depar"tmentlCentre level.
{iii} AllTrainings/tnternships undersection {c}shouicl nor affefi the ilormaracademic requirements of therespective progra'"nmes of such cencjidates' The student shail have no crairn,/certification frorn theinstitute forthe rrainings/rnrernships in terms of academic requirements.NorE: For ail Train'lng/lnternships' outside the country and the Training/rnternship whicrr are exceedrngstipulated the duration' the concerneql stutjent is requireci to rnove his request through DBpc to Dean Acaderniqfor fufther approval of Director Nlr Hamirpur, The issuance of Noc in alr these cases wi, be carried out byAcademicsection. trrcse cdses wil
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Prof. rhlee'vandanoer

Member

,

t' ] l)

'[Tth*N!\{
45soeiate Deari

(UG/?G Estabtishment)
Member.

l\dernber

Ass0ciate Deen
{Adm ission & fi egistration}

Member

W
Associate Dean

{Examinatir:n & Evah"ration}

Memf;er

Fl {Training & placer,:ne*$

Dr. Bharat Bhushan Sharnra

Member

Conyener

Dean istu&e,r{t Wetfar

Itllember
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